CRISTO REY ATLANTA
JESUIT HIGH

SCHOOL

EMPLOYMENT APPLICATION
THIS APPLICATION IS NOT AN EMPLOYMENT CONTRACT but merely is intended to provide information necessary to evaluate
suitability for employment. It is the policy of the company to provide equal employment to all qualified persons without discrimination on the
basis of sex, race, color, religion, age, marital status, national origin, citizenship, disability, veteran status, or any other status protected under
state or federal law. It is also the policy of the company to have the option of conducting pre-employment screening before a job offer is made. If a
job offer is made, employment may be contingent upon the successful completion of a medical examination, which may include a drug test or
other physical evaluations. This application will remain active for 180 days.
Date:

PERSONAL INFORMATION
Other names which may appear on application materials:

Middle name
Birth date

Multilingual applicants, please list languages in which you are fluent:

Home phone number

Work phone number

Email address

PLEASE LIST BELOW YOUR CURRENT ADDRESS AND YOUR TWO OTHER MOST RECENT PREVIOUS ADDRESSES.
Current Street

Current City

Current State

Current ZIP

Since (MM/YYYY)
Since (MM/YYYY)
Since (MM/YYYY)

EDUCATION
High school attended

City, County and State

Did you earn a diploma?
Yes

No

Undergraduate college attended

City and State

Areas of study

Degree/Certificate/Diploma

Graduate school attended

City and State

Areas of study

Degree/Certificate /Diploma

Other school

City and State

Areas of study

Degree/Certificate/Diploma

EMPLOYMENT INFORMATION
Position applied for

Date you can start work

Do you prefer

Desired salary

How did you learn about this position?
		

Part-time

PLEASE ANSWER ALL OF THE FOLLOWING QUESTIONS. WHEN NECESSARY, NOTE QUESTION NUMBER AND USE EXTRA PAPER TO
PROVIDE EXPLANATIONS.
[1] Are you at least 18 years of age and legally eligible for work in the United States?

Yes No

[2] Have you received a description of the job or been made aware of the essential functions of the job you are applying for?

Yes No

[3] Do you have the legal right to accept employment in the United States? (If no, please explain)

No

EMPLOYMENT HISTORY
MAY WE CONTACT YOUR PRESENT EMPLOYER?

Yes

No

PLEASE LIST BELOW YOUR LAST THREE EMPLOYERS BEGINNING WITH THE MOST RECENT
Most Recent Employer

City

Position held

State

Dates from / to

Phone

Supervisor

Duties

Reason for Leaving

Next Most Recent Employer

City

Position held

State

Dates from / to

ZIP

Phone

ZIP

Phone

Supervisor

Duties

Reason for Leaving

Next Most Recent Employer

Position held

ZIP

City

State

Dates from / to

Duties

Supervisor

Reason for Leaving

CERTIFICATION/LICENSURE (not required)
As an independent school, Cristo Rey Atlanta Jesuit High School does not require state certification. To teach any particular subject, however,
the following should be deemed pre-requisite: academic major or equivalent hours (at least 24 semester hours), and graduate degree or
progress toward a graduate degree, or advanced certification.
Subject Area:______________________________________________

Do you have certification?

Yes No

Please list any professional licenses, designations, certifications, etc. that may relate to the position applied for. Include date granted, name of
organization, and any other relevant information.
[1]
[2]
[3]
Please use this space to list any special skills you may have that relate to the position applied for:

Teaching Experience
Data from/to

Name of the School, City/State

Grade level/Subject

Supervisor

Telephone & Email

Data from/to

Name of the School, City/State

Grade level/Subject

Supervisor

Telephone & Email

Data from/to

Name of the School, City/State

Grade level/Subject

Supervisor

Telephone & Email

Data from/to

Name of the School, City/State

Grade level/Subject

Supervisor

Telephone & Email

Data from/to

Name of the School, City/State

Grade level/Subject

Supervisor

Telephone & Email

Data from/to

Name of the School, City/State

Grade level/Subject

Supervisor

Telephone & Email

Employment Other Than Teaching (list most recent first; clarify gaps in employment)
Data from/to

Employer City/State

Position

Supervisor

Telephone & Email

Data from/to

Employer, City/State

Position

Supervisor

Telephone & Email

Data from/to

Employer, City/State

Position

Supervisor

Telephone & Email

Data from/to

Employer, City/State

Position

Supervisor

Telephone & Email

Data from/to

Employer, City/State

Position

Supervisor

Telephone & Email

Data from/to

Employer, City/State

Position

Supervisor

Telephone & Email

BACKGROUND CHECK
[1]
[2]
[3]
[4]

Have you ever been convicted of, admitted committing, or are you awaiting trial for any crime (excluding only minor traffic violations
not involving any allegation of drug or alcohol impairment)?
Yes
No
Have you ever been dismissed (fired) from any job, or resigned at the request of your employer, or while charges against you or an
investigation of your behavior was pending?
Yes
No
Have you ever had any license or certificate of any kind (teaching certificate or otherwise) revoked or suspended, or have you in any way
been sanctioned by, or have any charge or complaint now pending against you before any licensing, certification, or other regulatory
agency or body, public or private.
Yes
No
Are you now being investigated for any alleged misconduct or other alleged grounds for discipline by any licensing, certification, or other
regulatory body (teacher certification or otherwise), or by your current or any previous employer?
Yes
No

If any of the above statements have been answered yes, please explain:

Conviction of a crime is not an automatic bar to employment. The nature of the offense, the date of the offense, and the
relationship between the offense and the position applied for, will be considered.

NOTIFICATION/AFFIDAVIT/SIGNATURE
My signature below indicates that I HAVE READ, I UNDERSTAND, AND I AGREE to the following:
Every answer I have provided on this application is both complete and truthful. I understand and agree that: (1) if any information is omitted
from, or not filled in on this application, or if any false information is furnished, the school will reject my application; (2) if any false
information is furnished, I will be ineligible for any consideration for employment and may be subject to criminal prosecution; and (3) if I am
employed by the school, I may be dismissed from employment, criminally prosecuted, and if certified, my certificate may be revoked, if it is later
determined that I have furnished false information on this application.
I understand that in order for the school to determine my eligibility, qualifications, and suitability for employment, the school will conduct a
background investigation if I am considered for an offer of employment. This investigation may include asking my current and any former
employer and educational institution I have attended about my educational training, experience, qualification, job performance, professional
conduct, and evaluations; as well as confirming my dates of employment or enrollment, position(s) held, reason(s) for leaving employment,
whether I could be rehired, reason for not rehiring (if applicable), and similar information.
If employed by the school, employment is conditional and rests upon (a) satisfactory pre-employment reference checks, (b) documentary proof
of authorization to work in the United States, and (c) participation in all Faculty Orientation sessions prior to the opening of the school’s
program year (July 15, 2019).
Misrepresentation or omission of pertinent facts may be cause for termination. Parties providing this information will be released from any
liability in connection with reference check made by the school.
I hereby certify that the information presented on this application is true, accurate, and complete. I authorize the investigation of all statements
contained herein and understand that any document relevant to this information may be reviewed by agents of the school.

Signature

_________________________________________________________________________

Date

__________________________

The following items must be submitted directly to Cristo Rey Atlanta Jesuit by the releasing parties (the writers or
the institutions):
 Three letters of professional recommendation including letters from teaching/counseling supervisors. (If you
do not have teaching/counseling experience, letters of professional reference are acceptable.) These must be
sent by mail or email directly from your references to Cristo Rey Atlanta Jesuit.
 Legible official copies of transcripts directly from a certified degree or certificate-granting institutions or a link
that allows Cristo Rey Atlanta Jesuit to download transcripts.
 Write and submit answers to essay questions (for teaching positions only, not the counselor position).
Essay Questions
1. Cristo Rey Atlanta Jesuit High School is a mission of the Society of Jesus. Describe your philosophy of
education and how you hope to put it into practice in this important ministry of Jesuit Education. (Maximum
response 1000 words).
2. If selected, you will have the opportunity to play a major role in the nation’s 28th Cristo Rey High School. We
have built a mission-driven culture that is open to growth, dedicated, driven, flexible, creative, loving, joyful,
and resilient. Our team is comprised of individuals who are not afraid to fail, who dare to dream big, and who
will stop at nothing to make our dreams a reality. We push ourselves to be constantly learning, reflecting,
creating and developing. We challenge ourselves and our students to believe, to dream, to lead, and to serve.
Why should you be part of this team? (Max response 500 words)

